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Tuesday, September 17, 2019 
❖ Using the Internet, research five Dos of email, meaning what should 

you be doing every time you send an email.   

❖ Make sure that you put each do in your own words.   

❖ Don’t use full sentences for these. Just use a brief phrase.   

❖ For example, Be sure to proofread the email before you send it. 

1.   

2.   

3.   

4.   

5.  

❖ Log in to your Canva account 

❖ Create a new design using Custom Dimension.   

o Change the px to in 

o Width = 8.5 Height = 11 

❖ Add the title Email Dos to your poster.   

o Make sure you change the font style, size, and color. 

❖ Add five dos of email to your poster.   

o Make sure you change the font style, size, and color. 

❖ Add lines, shapes, and pictures to enhance your design 

❖ You will be emailing the assignment to your teacher on Thursday for 

a grade! 
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Wednesday, September 18, 2019 
❖ Using the Internet, research five Don’ts of email, meaning what 

should you not be doing every time you send an email.   

❖ Make sure that you put each don’ts in your own words.   

❖ Don’t use full sentences for these. Just use a brief phrase.   

❖ For example, Be sure to proofread the email before you send it. 

1.   

2.   

3.   

4.   

5.  

❖ Log in to your Canva account 

❖ Create a new design using Custom Dimension.   

o Change the px to in 

o Width = 8.5 Height = 11 

❖ Add the title Email Don’ts to your poster.   

o Make sure you change the font style, size, and color. 

❖ Add five don’ts of email to your poster.   

o Make sure you change the font style, size, and color. 

❖ Add lines, shapes, and pictures to enhance your design 

❖ You will be emailing the assignment to your teacher on Thursday for 

a grade! 

  


